
Novitium Pharma LLC 

New Employee information Sheet: 

First Name , Last Name 

 

 

Date of joining  

Date of birth  

Immigration Status  

SSN  

Current Home Address  

Contact #  

Contact Email  

Previous company Name  

Job Reference Contact #  

Emergency Contact# 1 with 

name and relationship 

 

Emergency Contact # 2 with 

name and relationship 

 

Marital status  

 

Languages Known  

Computer Proficiency  

Software Proficiency  

Typing skill  

Others  

Educational Qualifications 

 

 

 

 

 

 

Signature of the Employee  

 

To be filled by the employer: 

Employee Department  

Position  

Salary  

Full time/Part time (with 

hours of working) 

 

Supervisor Name  

HOD Name  

HR Mgr Signature  

  

 


